Windows Vista Basics

Before we get started, | need to establish some ground rules. Using Husqvarna Viking’s 4D
Embroidery software is not complicated, but you must have some basic computer skills before
you use that software. If your computer skills are weak, then you must first thoroughly learn
the concepts presented in this document. | promise that this won'’t hurt, and you will be a
better person for learning these basic concepts.

You need certain basic computer skills to get the most out of your software. If you are
comfortable with the following computer-related tasks, then you can skip this entire guide and
begin learning to use your software immediately. If you are not sure if you have the required
skills, then take a few minutes to review the objectives of this guide listed here.

Understand what a file extension is and what it means

Start Windows Explorer (as opposed to Internet Explorer)
Navigate through Windows Explorer to a specific folder
Create a new folder in a specific location

Use Windows Explorer’s search feature to find a specific file

If you feel comfortable with these concepts and understand the meanings of them, then feel
free to move on to your software-specific book. On the other hand, if the list above looks like
this:

Understand what a x*x eI 1M X141 m+X[IM is and what it means

Start $X¥m2Oe«¢ =XIOOON 3 (as opposed to “m =XIOeOON O)
Navigate through ¢ Xm0+ =XIOOON 3 to a specific x*OOOL2M 3
Create a new x*0@L1 O in a specific location

Use ¢XHlee =XIO00@¢ +M 2 XISIHhHOXSA to find I «ONM XN,

then you need to read this chapter carefully and make sure that you understand the concepts
of managing and finding files on your computer.

Files — What are they?

In the world of computer terminology, a file is a container that holds something. A file may
contain a collection of text like a letter you wrote with your word processing software. Some of
the files that we will work with while using any of the 4D Embroidery modules contain stitches
and other instructions to the sewing machine telling it when to start, stop, and end the
embroidering process.

Files all have names. File names consist of a long series of text. An example is:
C:\ADEmbroidery\Samples\4dDEmb\Stitch2\Fruit\Strawberry.vp3

Let’s break down that string and explain it. The file name was all the way at the end of that
string of characters. The file name is Strawberry.vp3. A file name is just like the name of a



person. i.e. There is a first and last part of the name. Just like a person’s name, the part of
the name that comes after the period is kind of like the family name. e.g. The name John
Smith could be thought of as John.Smith. In the old days, your last name told the public what
your skill or trade was. John Smith was probably a blacksmith. Henry Tailor was the person
who made clothing. You wouldn’t visit Mr. Tailor and ask him to fix a wheel on your wagon any
more than you would visit Mr. Smith and ask him to make you a pair of pants. The family part
of the name is known as the file extension. The file extension tells your computer what kind
of information is in the file and, more importantly, which program on your computer should be
used to work with the file. You would not want to try to open a word processing document with
4D Embroidery because it just wouldn’t work.

All of the other characters in the text that you typed in told the computer the exact location for
the file. Let’'s break down the rest of the text so that you understand what it means.

C:\ADEmbroidery\Samples\4dDEmb\Stitch2\Fruit\Strawberry.vp3

C: - this told your computer which piece of hardware holds the file you want to use. The C:
designation almost universally represents the hard drive that is built into your computer.

\ - the backward slash is a separator used to indicate that we are about to designate a folder
name or a file name. Each set of characters that you see between the \'s are the names of

folders. Folders are also containers. They may contain files and/or other folders. Here is
an English translation of what the text string means to the computer:

“Look on the hard disk drive C: on this computer for the folder named 4DEmbroidery and
open it, find the folder named Samples located inside of the 4DEmbroidery folder and open it,
find the folder named 4DEmb located inside of the folder Samples and open it, find the folder
named Stitch2 inside of the folder 4DEmb and open it, find the folder name Fruit inside of the
folder Stitch2 and open it, find the file named Strawberry.vp3 and open it.”

The file name is always found at the end of the text string.

I’'m sure that you are thinking that there must be a better way to find a file without doing all of
that typing. There is a way to navigate through your hard drive to find a file. You have to use
a tool known as Windows Explorer. (Note: This is not Internet Explorer. Internet Explorer
is the program that you use to surf the internet. It's also known as a browser. Windows
Explorer is used to view and manage the files and folders on your hard drive.)

Starting and Using Windows Explorer

Starting Windows Explorer is the easiest thing in the world. All you have to do is to use a
keyboard shortcut. If you look on your keyboard, you can find a key known as the Windows
key. Itis usually located on the same row of keys as the space bar. Depending on your
keyboard, you may even have two Windows keys, one on each side of the space bar. If you
are working with a laptop computer, then you probably only have one Windows key and it may
be anywhere on the keyboard.



The Windows key has four squares on it and looks like a flag being blown by the wind. On my
computer it is right between the Ctrl and Alt key on the left side of my keyboard. Take a
second and find your Windows key.

The Windows key, like the Shift key, the Ctrl key, and the Alt key, is meant to be used in
combination with another key. When you see an instruction like “Hit Ctrl A” this means that
you should treat the Ctrl key the same way that you would treat the Shift key. If the instruction
had said “Type a capital A”. You would hold down the Shift key and then tap on the A key to
type a single capital A. There is no need to try and synchronize the pressing of these keys.
You should hit and hold down the first key indicated. But you should not hold down the
second key in the combination. If you hit the Shift key and then held down the A key, you
would see a line of A’s. And this is not what you want.

Let’s use the Windows key to start Windows Explorer. To do this you need to hit the
Windows E key. Remember, this means to hit and hold down the Windows key first and
then tap on the E key. (You don’t have to type in a capital E. | just use a capital letter for
emphasis.)

After a few seconds Windows Explorer will start. Your screen will look something like this.
(Note: You will have different device and folder names on your computer.)
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When you left click on the name of the device or folder in the left pane, then that device or

folder will open and its contents will appear in the right pane. If your screen does not look like
this, then you have to change the view in your right pane. There is a tool you can use on the
menu bar. The menu bar is the list of words reading, from left to right, File Edit View

Favorites Tools Help.
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Left click on Views and a drop down menu will appear.
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. . of Windows Explorer.
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428 Small Icons Windows Explorer.
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Left click on the word Details as shown here:

| Large Icons The folders and files will now look like the first picture | showed you

Now we can get back to an explanation of what we are seeing in
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This means that there are additional folders, or sub-folders inside of that folder. Look at the
folder we are most interested in, 4DEmbroidery. There is an arrow head next to it. You can
open a folder in one of two ways. You can either left click on the little arrow head, or you can
double left click on the name of the folder. If you use the technique of left clicking on the
arrow head, the folder will open and display the names of the sub-folders it contains in the left
pane. However, the right pane will remain unchanged. If you double left click on the name
of the folder, not only will the contents of the left pane change, but the contents of the right
pane will also change as well and show us the contents of the folder we just opened in the left
pane. | prefer to use the left click on the folder name technique and | recommend that you
use it as well. Let’'s open the 4DEmbroidery folder now. Double left click on the name of
the folder. You should see something like this:
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remind you what the files are used for and which program will open that kind of file. We don’t
have to worry about their meaning, since we will let the software handle their meanings.



To open one of the sub-folders contained in the 4D Embroidery folder, you can double left
click on the folder name in the left pane of Windows Explorer or double left click on the
name of the folder in the right pane of Windows Explorer. For now, let’s get into the habit of
double left clicking on the name of the folders you want to open in the left pane of Windows
Explorer. Think of the left pane of Windows Explorer as the table of contents of a book and
the right pane as showing you what is in the chapter of each book as you open the book to
that chapter.

The majority of the stitch files that you will be using are stored in the sub-folder named
Samples. Open that folder now by double left clicking on its name in the left pane. Your
screen should look like this:
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The sub-folder 4DEmb contains four sub-folders named Pics, Pics2, Stitch and Stitch2. If
you open the Pics sub-folder or the Stitch sub-folder, you will find the pictures or stitch files
that were installed with 4D Embroidery. The Pics2 and Stitch2 sub-folders contain more sub-
solders in them (as indicated by the presence of the little arrow head to the left of the folder
name. We will use some of these pictures and designs later to complete various projects.
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Creating Folders for Your Projects

We will be creating stitch files that we will store in Embroidery Projects folder as we work
through each book. They should not be mixed in with the original designs that were installed
with 4D Embroidery. That way you can always come back to the originals and use them
again. So let’s create a folder and name it Embroidery Projects. As you complete the
projects in this book, | will be giving you instructions on how to save your work in the
Embroidery Projects folder.

When you open Windows Explorer, and then click on the name of your C: drive, we want to
see the new folder Embroidery Projects right away. That is, we do not want to have to click
on other folders to open them to find this folder. Folders that appear when you first open the
C: drive this way are said to be contained in the root directory of your hard drive. Let’s create
the Embroidery Projects folder now.

1. If Windows Explorer is not already open on your computer, then open it by hitting Windows
E.

2. Look for the word Computer in the left pane of Windows Explorer and double left click on
it. (The old name for this folder was My Computer. Fortunately, in Windows Vista,
Microsoft replaced all of the My... Folders by just dropping the My from the name.) As soon



as the Computer folder opens, look for the C:\Local Disk entry in the list of devices on
your computer. Double left click on C:\Local Disk to open the directory on that device.
You will now see that the right pane of Windows Explorer contains all of the folders and
files that are contained in the root directory of your hard drive. It should look something
like this:
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3. Now, left click on the downward pointing arrowhead at the right of the word Organize on
the menu bar (remember this is the list of words at the top of the screen.) and another
pop-down menu will appear like this:
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background depending upon how your computer is set up). When you begin typing, all of the
letters will disappear and be replaced with whatever you type in. Type in Embroidery
Projects and then hit your Enter key.

4. Your screen should now look like this:
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Navigating Through Your Hard Disk in Dialogs

From time to time when you are working with 4D Embroidery, or any other software package,
you will activate a dialog to find and load a file. There is nothing mysterious about navigating
through your hard disk once you get your head around what is happening and what your
computer is trying to tell you. Let’s run through a quick exercise and learn how to tame
dialogs. Let’s find the file | mentioned earlier:

C:\ADEmbroidery\Samples\4dDEmb\Stitch2\Fruit\Strawberry.vp3
1.  Start 4D Embroidery on your computer.
2. Left click on the word File on the menu bar. Then left click on the word Open on the

drop down menu that appears. You have just activated the Open dialog. Your screen
should look something like this:
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3. Look at the left side of the Open dialog window. You see the word Computer in the list
of Favorite Links. Left click on the word Computer. Here is what your screen should

look like now:
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Look at the change in the Address Bar at the top of Windows Explorer. It now
contains the words » Computer » Local Disk(C:) » (this tells us where we are
currently located in the directory structure.) If you look at the right pane of the dialog,
you can also see the various Folders that are housed in the Root Directory (the
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highest level of organization
on your computer). These
folders are listed in
alphabetical order. The third
folder in my list is
4DEmbroidery. That is also
the second node or part of the
name of the file we are
looking for. From here on out
we will be double left
clicking on the node in the
name of the file that we are
looking for. Also, keep an eye
on the words in the Address
Bar at the top of the Open

dialog. You will see that as we navigate through the directory structure, this bar will
begin to fill with the same structured name that we are looking for. The only difference
is that rather than having a \ between the nodes of the name, there will be a » to
separate the parts of the name. Double left click on the folder named 4DEmbroidery.

Here is what the dialog should look like now:
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Here are the folder that were
created when you installed
your software. You screen
should look very much like
mine now. (You might not
have the folder named
Picture Library. Thisis an
optional set of 5,000
permission-free photographs
and 5,000 permission-free
graphics that come with the
purchase of a tablet. See
your Husqvarna Viking
dealer for details.) Here we
can also see the folder that is

next in line in the file name that we are looking for. Double left click on the folder
named Samples.



6.

Here is where we are now:
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Notice once again that the
higher nodes of the name of
the file we are looking for
are sliding off to the left on
the Address Bar as we
advance down through the
directory structure. This list
of folders contain the
samples installed for the 4D
Professional software.
Each module contains
various graphics and stitch
files to use when you work
with and learn a particular
module. We are looking for
a design that comes with

the 4D Embroidery software. Let’s review the name of the file we are looking for:

C:\ADEmbroidery\Samples\dDEmb\Stitch2\Fruit\Strawberry.vp3

Looks like we are almost halfway there. We opened the Local Disk (C:), then we
opened the folder named 4DEmbroidery. And in our last move we opened the
Samples folder. The next folder we need to open is the 4DEmb folder and there it is,
right at the top of our list.

Double left click on the folder named 4DEmb to open it. Here is our next screen:
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There is the next folder in
our name, Stitch2. We are
coming down the home
stretch now. Hereis a
question. Once we open
the Stitch2 folder, which
part of the name do you
expect to find at the next
level? Take a look at the
name of the file listed near
the end of step 6. If you
guessed Fruit then you are
correct.



Double left click on the Stitch2 folder and this will be the result:
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what'’s there and I'll explain the answer to this question.

Sure enough, there is the
Fruit folder in our
alphabetical list of folder
names. All we have to do
now is to double left click
on the folder named Fruit to
open it. Another question
now before we continue.
When the folder Fruit
opens, what is the one
thing that you are fairly
certain will be there? More
folders? Stitch files?
Maybe even more folders
and stitch files? Let’s see

Here is what you see after you double left click on the Fruit folder:
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There is our design
Strawberry.vp3. The
answer to the question |
asked at the end of step 8
is Strawberry.vp3. Could
there have been more
folders in addition to the
Strawberry.vp3 file? Sure
there could. We could
have had other folders that
were stored in the Fruit
folder along with the three
designs shown here. But
we were fairly certain that
the design itself,
Strawberry.vp3 would be

there because there were no additional nodes in the name of the file that preceeded the

name of the actual file itself.
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